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Sheila Morrison Schools (SMS) Class Action
Class Action Claim Form Instruction Sheet

DEADLINE TO FILE A CLAIM:  All claim forms must be submitted by no later than June 11, 2013.

Privacy Statement

Class Member or Class Member Representative Personal Information is collected, used, and retained 
by the Claims Administrator in compliance with the Personal Information Protection and Electronics 
Documents Act S.C. 2000, c.5 (PIPEDA): 

•	 For the purpose of operating and administering the Sheila Morrison Schools class action settlement, 

•	 To	evaluate	and	consider	a	Class	Member	or	Class	Member	Representative’s	claim	status	in	
the Sheila Morrison Schools class action settlement, 

•	 Is	strictly	private	and	confidential	and	will	not	be	disclosed	without	the	express	written	consent	
of	the	Class	Member	or	the	Class	Member’s	Representative	or	Legal	Representative	except	as	
provided for in the Sheila Morrison Schools class action settlement

General

In	order	to	file	a	claim	for	compensation	from	the	Sheila	Morrison	Schools	class	action	settlement,	
former	students	are	required	to	file	a	properly	completed	claim	form,	along	with	any	required	
supporting documentation, with the claims administrator, Crawford Class Action Services. All claim 
forms must be submitted by no later than 5:00 p.m. (Toronto time) on June 11, 2013, via email, 
facsimile or mail to

Sheila Morrison Class Action Claims Administrator
c/o Crawford Class Action Services
3-505, 133 Weber St North
Waterloo, ON, N2J 3G9
Tel: 1-877-797-6682
Fax:	1-888-842-1332
Email: SheilaMorrisonclassaction@crawco.ca

The claims administrator will use lists of former students and other records from the Sheila Morrison 
Schools	to	verify	the	identification	of	the	claimant	as	a	former	student	and,	where	possible,	to	verify	
the claimed incidents of abuse. Any false claims may result in the entire claim being denied and no 
compensation. In particular, the claims process provides that “If the Claims Administrator believes that 
the	claim	is	fraudulent	or	contains	intentional	errors	which	would	materially	exaggerate	the	number	
of points to be awarded to the Claimant, then the Claims Administrator shall disallow the claim in its 
entirety.”

Further information regarding the claims process can be obtained by contacting the claims 
administrator	by	telephone	1-877-797-6682	or	by	contacting	class	counsel,	Koskie	Minsky	LLP,	at

Koskie	Minsky	LLP
900-20	Queen	St.	West,	Suite	900,	Box	52
Toronto, ON, M5H 3R3
Re: Sheila Morrison Class Action
Tel : 1.866.777.6339
Email : morrisonschool@kmlaw.ca
www.kmlaw.ca/morrisonschool
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Filling out the Claim Form
Part 1:  Your Contact Information: Provide name and up to date address and all requested 

contact information. The claims administrator may need to contact you in regards to 
your claim. A personal representative of family member may complete the claims form 
ONLY	in	circumstances	where	the	former	student	is	under	the	age	of	18	or	the	former	
student	is	unable	to	complete	the	claim	form.	In	the	case	of	family	members	filing	
claims for a former student, the claims administrator may request corroboration, e.g. 
showing	that	the	claimant	is	a	member	of	the	former	student’s	family.

Part 2:  Duration of Attendance or Residence at the Sheila Morrison Schools: In this part of 
the claims form, you will have to describe how long you attended the Sheila Morrison 
Schools and whether you were a day-student or in residence. If you were a day-
student for some of your time at the school and in residence in other times, you will 
need	to	explain	how	long	you	were	a	day-student	versus	a	residential	student.	You	will	
also need to indicate whether you attended during the regular school year or during 
summer school or both. If you attended for only a part of a school term or only part 
of a summer school term, you will have to indicate if you attended for less than two 
months	during	the	regular	school	year	or	less	than	4	weeks	during	the	summer.	For	
example,	if	you	attended	the	school	for	only	1	week	in	the	summer,	you	would	answer	
“Yes”	to	the	question	of	whether	you	attended	the	school	for	less	than	4	weeks.

Part 3:		 Description	of	Experiences	at	the	Sheila	Morrison	Schools:	In	this	part	of	the	claims	
form,	you	will	have	to	describe	your	experiences	at	the	school	and	ALL	incidents	of	
abuse that you suffered (including any verbal abuse). You should provide as much 
detail as possible, including (a) when each incident occurred; (b) what happened; (c) 
where it happened; (d) how old you were at the time of each incident; (e) whether 
the perpetrator was another student, teacher, the headmaster or other staff member 
(provide	names);	(f)	whether	the	incident	involved	racism,	sexism,	humiliation	or	
degradation; and (g) any physical or emotional harm or injuries that you suffered. 
(Be	specific	and	describe	your	injuries	such	as	broken	bones,	loss	of	consciousness,	
burns, bruises, lacerations or other observable injury.) 
 
If	there	is	not	enough	space	on	the	claims	form	to	describe	your	experiences	and	
incidents of abuse for which you are claiming compensation, then you may attach 
additional	pages.	You	are	also	allowed	to	type	out	your	experiences	in	a	separate	
document and attach the document to the claims form.  In that case, you should 
indicate on the form that a document is attached so that the claims administrator 
reviews it. 
 
Please note that compensation is allocated on the basis of a points system that 
takes into account how long you attended the school, whether you were in residence 
and any incidents of abuse. Accordingly, you should be as thorough as possible in 
completing this part of the claims form.  
 
If	you	are	claiming	Level	3	or	Level	4	sexual	assault	(see	description	of	the	levels	in	
the points allocations system in the claims process), then you are required to provide 
any	medical	records	or	treatment	records	in	respect	of	the	claimed	sexual	assault.	 
 
Further details regarding the points allocation system is set out in the claims process, 
which is available on the settlement page of the website for this class action (www.
kmlaw.ca/morrisonschool).
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Part 4:  Basis of Your Entitlement: the claims form should be completed by the former student. 
If	the	former	student	is	deceased	or	not	capable	of	filing	a	claim,	then	a	personal	
representative	or	a	family	member	may	file	a	claim.	Note	that	if	a	family	member	
files	a	claim	on	behalf	of	a	former	student	that	is	over	the	age	of	18	and	the	claim	is	
accepted, any compensation cheque will be paid to the former student.  
 
If	you	are	the	former	student,	then	check	the	first	box	for	a	“former	student”. 
 
If you are claiming on behalf of the estate of a deceased former student or on behalf 
of	a	former	student	who	lacks	the	capacity	to	file	a	claim,	please	check	the	second	
box	for	a	“personal	representative”.	In	addition,	check	the	appropriate	box	to	indicate	
the	documentation	you	are	filing	in	support	of	your	claim	that	you	are	entitled	to	
represent the estate of the deceased former student or otherwise to represent the 
former student.  
 
If	you	are	filing	a	claim	on	behalf	of	a	former	student	who	is	under	the	age	of	18	or	
lacks	the	capacity	to	file	a	claim,	please	check	the	third	box	for	a	“family	member”.	

Certification Class members are responsible for ensuring that the information provided to 
the claims administrator is accurate, and must certify that they are entitled to 
compensation on the basis of the information set out in the claim form. A false 
statement in the claim form may disentitle you to any compensation.


